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APPLICATION BY AN ELIGIBLE PERSON FOR AN ORDER FOR THE ISSUE OF A RECOGNISED DETAILS CERTIFICATE, FOR A CHILD UNDER 16
If you are an eligible person
 for the child under the Births, Deaths and Marriages Registration Act 2023 and you seek an order for a recognised details certificate for a child under the age of 16, you must use this form. You may use this form to concurrently apply for an order approving a proposed change of first name for the child (except if the child was born in another Australian State or Territory).

This application must be accompanied by the assessment of a developmentally informed practitioner.

Part A: Applicant Details

	Your Details

	Surname 
	First Name(s) 

	
	

	Contact Address (address for service)



	Address
	

	Phone
	

	Mobile (if applicable)
	

	Email (if applicable)
	

	Relationship to child

	 Parent

 Person with parental responsibility under an order of the court

 Other (specify) __________________________



	The Child*

*child subject of this application

	Surname
	First Name(s)

	
	

	Date of Birth

	        /          /


	Preferred Name (the child uses)

	

	Child’s Pronouns (optional)



	Please share child’s pronouns by: 

writing it in the free text field or ticking one of the boxes.
	_________________________


	
	 He/Him/His   
 She/Her/Hers      
 They/Them/Theirs    Ze/Hir/Hirs           

	 No preference   
 No pronoun         
 Not listed

	Indigenous status



	 Aboriginal but not Torres Strait Islander 

 Torres Strait Islander but not Aboriginal


	  Both Aboriginal and Torres Strait Islander

  Neither Aboriginal nor Torres Strait Islander

  Not stated/prefer not to say


Part B: Respondent(s)
First respondent’s details

If this application is made by a parent or person with parental responsibility for the child, the other parent or other person named on an order of a court that shares parental responsibility for the child is the first respondent. If you are not sure who should be included as a respondent, you should seek legal advice.

You should include the respondent’s last known address.

	Full name
	

	Relationship to child
	

	Address (for service)
	

	Phone
	

	Mobile (if applicable)
	

	Email (if applicable)
	


Second respondent’s details (if applicable)

Delete the below box if there is only one respondent. Add additional boxes if there are more than two respondents and fill in the additional respondents’ details.

	Full name
	

	Relationship to child
	

	Address (for service)
	

	Phone
	

	Mobile (if applicable)
	

	Email (if applicable)
	


Part C: For an application for a recognised details certificate

Both requirements must be met to apply for a recognised details certificate.
	Was the child born outside of Queensland? 

(Refer to section 48 of the Births, Deaths and Marriages Registration Act 2023).
	  No            Yes

If yes, please provide place of birth below.
 _________________________


	Has the child been ordinarily resident in Queensland for at least 12 consecutive months immediately before this application is made?
	  No            Yes




Part D: Orders 
The applicant is seeking the following order/s or direction/s from the court:
Tick all the boxes that apply. Please note that persons born in another Australian State or Territory are ineligible to apply for a change of name in Queensland. 
	
	An order directing the Registrar of Births, Deaths and Marriages to accept an application for a Recognised Details Certificate for the child (s 55(2))

Sex to be displayed on child’s recognised details certificate:

Male / Female / Non-binary / or you may nominate another sex descriptor by writing it in the free text field below
 _________________________


	
	An order approving a proposed change of the child’s first name (s 55(6))

Current first name on birth registration record (outside of Queensland):     

_________________________
Name for recognised details certificate: 

_________________________

and that the Recognised Details Certificate issued by the Registrar of Births, Deaths and Marriages display the approved name in accordance with this order.


Part E: Documents that support application.
	Has the applicant obtained an assessment from a developmentally informed practitioner for the child? (Refer to section 37 of the Births, Deaths and Marriages Registration Act 2023).
	  No            Yes
(If yes, attach a copy of the assessment to this application form).

	Is the child’s birth certificate attached?
	  No            Yes

(If yes, attach a copy to this application form).



	Are there other documents relevant to the application?
	  No            Yes

(If yes, list the documents below and attach a copy of each document to this application form).




Part F: Other court cases and orders

Ongoing cases

	Are there any ongoing cases in this or any other court about family law, child support, family violence or abuse in relation to a child or child welfare issues that involve any of the parties to this application?

You may include ongoing cases in other jurisdictions, if any.
	  No            Yes
(If yes, provide the following details for each ongoing case (attach extra pages if required).)

	Court name and place
	

	Names of parties
	

	State the nature of the orders (e.g., parenting orders)
	


Existing orders or agreements 

	Are there any existing orders, agreements or parenting plans to a court about family law, family violence or abuse in relation to a child (including family violence orders which have applied to a child or a member of the child’s family)
	  No            Yes

If yes, either attach copies of any orders, agreements or parenting plans or provide details below. 

(If there is more than one order etc., attach extra pages if required.)



	Court name and place
	

	Date
	

	Names of parties to the order, agreement or parenting plan
	


Applicant’s signature

	Signature
	

	Full name
	

	Date
	


Notice to respondent(s) (To be completed by the registrar)
The application will be heard by the Childrens Court at insert court location on insert hearing date at insert time of hearing.

Filed in the insert court location registry on insert date of filing:
________________________________________

Registrar

Signature and seal of registrar
	Information for respondents


What to do if you disagree with this application

If you disagree with this application, you can attend the Childrens Court on the date and time listed above to tell the court why you disagree.

Next steps

You must file and serve (give) a notice of address for service on each other party to this proceeding.
Filing the notice of address for service

You must file Form 43 – Notice of address for service in the court registry. You can find this form at http://www.courts.qld.gov.au/about/forms or at the relevant court registry. This is a requirement under the Childrens Court Rules 2016.
You file a notice of address for service by giving it to the registrar of the court. The registrar will then stamp the form with the court’s seal. You must serve (give) the notice of address for service to each other party to the proceeding. 

Every copy of the notice that you serve must have the court’s seal stamped on it. So, make sure you take enough copies to the court when you file the notice so the court can stamp them all. (For example, if there are 2 parties: you should give 4 copies of the notice to the registrar to stamp. 1 copy will be for the court’s records, 1 will be given to each of the two parties (so 2 in total) and 1 will be for you to keep for your records). 

How do I serve (give) the notice on the other parties?

You can serve the stamped copy of the notice by:

· post to the other party’s postal address (the applicant has given their postal address above);

· email to the other party’s email address;

· fax to the other party’s fax number; or

· giving it to the other party’s legal representative when you attend court.

You may pick whichever one you prefer. You only have to choose one. Sometimes other parties have not filed a notice of address for service yet. This means that you might not know their current address for service. 

If you do not know the address for service of another party, you can serve them using their last postal address that you are aware of (but don’t send it to their last known postal address if you know that they are no longer receiving mail there). If you do not know a postal address to send the notice to, tell the magistrate that you have been unable to serve the notice when you next attend court. The magistrate can make directions about how you can give your notice to the other party when you attend court.

You must appear in court.
You can appear in court in person or seek the help of a lawyer to speak for you. If you don’t appear on the date stated above, the applicant may seek orders and directions even though you’re not present.

� Eligible person for a child means 1 of the child’s parent’s or a person other than a parent, who holds an order mentioned in schedule 1 of the Births, Deaths and Marriages Registration Act 2023. If you are not sure whether you are an eligible person for a child, you should seek legal advice.
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