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Pre-Trial Checklist
eTrials
CASE INFORMATION
	
	Court file number:
	

	
	
Party type: 
(e.g. plaintiff, applicant, respondent, 
appellant etc.)
	



	
	Party name:
	

	
	Presiding Judge:
	

	
	Trial date:
	

	
	Expected duration of trial: 
	Days

	
	Has the judge approved an eTrial?
	YES                            NO

	
REPRESENTATION INFORMATION
	

	
	Firm name:
	

	
	Solicitors’ names and contact details:
	1.

a) Name:

b) Direct phone:


c) Mobile:


d) Email:


	
	
	2.
a) Name:


b) Direct phone:


c) Mobile:


d) Email:



	
	Counsels’ names and contact details:

	1.
a) Name:


b) Direct phone:


c) Mobile:


d) Email:


	
	
	2.
a) Name:


b) Direct phone:


c) Mobile:


d) Email:


	
	Technical (e.g. litigation support) contact details:


	1.

a) Name:


b) Direct phone:


c) Mobile:


d) Email:

	
	Have any of these persons had any prior eTrial experience?  If yes, please provide details.

	


	
eDISCOVERY INFORMATION
	

	
	Number of discovered documents for party: 


	

	
	Document format 
(i.e. paper or electronic. If electronic, please specify format e.g. PDF, tiff etc.).

	· PAPER

· PDF (images)
· PDF searchable

· TIFF

· JPEG

· Other, please specify



	
	Numbering methodology used to identify documents uniquely:

	· Bates numbering system
· Other, please specify


	
	Have documents been stamped with this number?
	YES                            NO

	
	
	

	
	Name of service provider who performed the document preparation (if outsourced).

	

	
	Litigation support software used 
(if any).

	

	
TRANSCRIPT INFORMATION

	
	Do you intend to use electronic transcript? 

If so, please visit  https://www.courts.qld.gov.au/services/transcripts-and-recordings for information.
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