Document Checklist referred to in Practice Direction 10 of 2011
1. Introduction

1.1. This is the document checklist referred to in Practice Direction 10 of 2011.
1.2. The purpose of this checklist to assist litigants to develop an appropriate document plan.

1.3. Litigants may find the associated schedule useful when completing this checklist.

2. Checklist
	Item
	Response

	Have steps been taken to ensure potentially disclosable electronic and paper-based documents will be preserved?
	
Yes 


No 

	Have you identified the allegations in issue and considered the types of documents which are likely to exist and tend to prove or disprove the allegations?
	
Yes 


No 

	Have you identified the relevant date ranges?
	
Yes 


No 

	Have you identified the main custodians (ie holders/creators) of documents? 
	
Yes 


No 

	Have you searched for electronic communications (ie email, SMS, etc)?
	
Yes 


No 

	Have you searched for other electronic documents?
	
Yes 


No 

	Have you searched for hard copy (ie paper) documents?
	
Yes 


No 

	Have you identified how you will collect, process, review and exchange both electronic and hard copy records?
	
Yes 


No 

	Do you propose to use keywords or other search techniques to locate and identify documents for disclosure?
	
Yes 


No 

	Do you intend to search electronic or paper based archives or back-ups?
	
Yes 


No 

	Have you considered the likely costs of disclosure having regard to your answers above?
	
Yes 


No

	Have you identified any potential problems with the above?
	
Yes 


No

	Have you identified a document management protocol you propose to use (ie the default protocol – being the alternative schedule to UCPR Form 19 – or another agreed protocol)?
	
Yes 


No 


Please note: This publication was produced prior to the current government.
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